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1. OBIHUE NOJIOKEHUSA

1.1.  Hacrosmee [TonoxeHnue o 3amuTe 1MepcoOHaNbHBIX JaHHbIX PaOOTHHUKOB
JIOLIKOJIBHOIO 00pa3oBaTe/ibHOro yupexaenus: (naisee — l[lonoxkenue)
pa3paboTaHO ¢ LEJbIO 3alUThl MH(OPMALIMK, OTHOCSIIEHCS K JIMYHOCTH
M JMYHOW KM3HM  pabOTHUKOB  MYHMIUMNAILHOTO  OMOHKETHOIO
JIOLIKOJILHOTO oOpazoBaTesibHOro yupexxaenus «Jlerckuit cax Ne 139
«Karepok» (nanee — VYwupexaeHus), B COOTBETCTBMM CO cTarbed 24
Konctutyuun  Poccuiickoit  @enepauuu, TpyaoBbIM — KOJEKCOM
Poccuiickoit @enepaunn u OenepanbHbiMu 3akoHamMu oT 27 utojist 2006
rozna Ne 149-03 «O0 nnpopmanuu, HHGOPMAIMOHHBIX TEXHOJIOTHIX H O
samrTe  UHpopmauuu», ot 27 wuwong 2006 roma Ne 152-D3 «O
[ePCOHABHBIX TAHHBIX).

1.2. Tlonoxenue 0  3alIMTe  MEPCOHMAIbHBIX  JIAHHBIX  PabOTHHUKOB
YCTaHaBJIMBAET IOPAJOK MOJIyYeHHs!, ydeTa, 00padOTKH, HAKOMJIEHHS H
XpaHEeHMUsl JIOKYMEHTOB, COJAEpKAallUX CBEJIEHHUs, OTHECCHHbIE K
MepCOHAJIbHBIM  JIaHHbIM ~ paOOTHUKOB  yupexkeHus. PaboTHUKaMu
CUMTAIOTCH JiMla, padoTalolle B YUpexkACHHUH 110 TPYJA0BOMY J0TOBOPY
(2 peKTHBHBIM KOHTPAKTaM ).

1.3.  Ilenbio HACTOSLLIErO [Tonoxenus ABJISIETCS UCITOJIHEHUE
3aKoHoarebeTBa P B 0051aCTH 31U THI EPCOHANBHBIX JAHHDIX.

1.4, K akram 00s3aTejbHbIM K HCIOJHEHHIO YUYPEXKJIEHHH OTHOCITCS
3aKkoHojarensctBa PP B cdepe 3ammThl UHPOpMaAlIMH, a TakKKe
MPUHATBIE HA €ro  OCHOBAHUM  JIOKAJbHble HOPMATHUBHbIC  aKTbl
YUpEeKACHHS.

2. NIOHATHUE U COCTAB HEPOCHAJIbHBIX IAHHbIX

2.1. Tlox nmepcoHalbHBIMU JJAHHBIMHM PaOOTHHKOB MOHUMAETCsi MH(OpMaLus,
HeoOxoauMas padoToAaTes 0 B CBSI3U C TPYJIOBBIMH OTHOILICHHAMH M
Kacatollascs KOHKPETHOro paboTHMKA, a Takxke CBeAeHHs O Qakrax,
COOBITHSIX M OOCTOSITELCTBAX IKM3HH pabOTHHKA, [103BOJISIOLIME
MAEHTU(DULMPOBATH €0 JIMUHOCTD.

o
(§)

CocTaB nepcoHalIbHBIX JaHHBIX pabOTHHKA:
® aHKeTa
e agroOuorpadus
e o0OpazoBaHue
® CBEJCHHUs O cTaxe paboThl
® CBEJEHHUS O Mpe/ibl/lyIleM MeCTe padoThI
® CBEJIEHHs O COCTaBe CeMbHU
® [1aCMOPTHBIC JaHHbIE

® CBC/ICHHS O BOWHCKOM y4YeTe



2.3.

CBeJeHMs 0 3apabOTHOM rnjare

CBEIEHUS O COLMAJIbHBIX JIbIOTax

CIEeHMaIbHOCTD

3aHUMaeMasl J10JI’KHOCTh

HaJMyMe CyIMMOCTeMN

aJpec MecTa )KUTeJIbCTBA

JIOMalIHUI, MOOUJIbHBIN TelleoH

coJiepKaHue Tpy10BOro joropopa (3¢pHexTHBHOro KOHTpaKTa)
coJiepKaHue AeKJapalri, 1oj1aBaeMoi B HAJIOrOBYIO MHCIIEKIMIO
MMOJJTMHHUKHY ¥ KOITUHU MPUKA30B M0 JINYHOMY COCTaBY

JIMYHBIE JIeJ1a U TPYIOBble KHHUYKKH COTPYHHUKOB

OCHOBAHMS K IPUKa3aM M0 JIMYHOMY COCTaBy

Jiena, cojiepKaliie MaTepualibl 110 MOBBILIEHUIO KBaJM(DUKALKWKU U
MEPEnoAroTOBKE  COTPYJIHUKOB, UX  aTTecTalluu, CJIY)KEOHbIM
paccieI0BaHUsIM

KOIHWHK OTYETOB, HAIIPABJIsiEMbl€ B OpraHbl CTAaTUCTUKH U [IDP
pe3yJibTaThl MEIMIIMHCKOro oOc/e/JoBaHUsl Ha TMpeIMeT TOHOCTH K
OCYIIECTBICHUIO TPYAOBbIX 00s13aHHOCTEH

(Gororpaduu u uHbIe cBeJCHUS, OTHOCAIIHECS K TIEPCOHATBHBIM JaHHbIM
paboTHHKa

PEKOMEHalluH, XapaKTCPpHUCTHUKH U T.II.

YKazanHble B 1. 2.2. CBEJCHHUS SBISIOTCS KOHPHUICHUHMAILHLIMH H He
[MOJUIeXKAT pa3rjalleHU0 MHAYe KaK 110 OCHOBAHMSM, MPE1yCMOTPEHHbIM
3aKoHOAaTebCTBOM PMD. PexxuM 3aliMThl MepCcOHAbHBIX JaHHBIX MOMKET
OBITb CHAT 110 UCTEYEHUN 75 JeT, eciii OObLIKMHA CPOK HE MpeJlyCMOTpeH
3aKOHOATEJIbCTBOM HMJIM COrJIAaLIEHHEM ¢ paOOTHUKOM.

3. OBA3AHHOCTHU PABOTO/JATEJIA

&1

B uensx ucnonnenus tpeboBanuii 3akoHoaaTeabcTBa PM npu o6paborke
NePCOHAJIbHBIX  JIaHHBIX, BCE PAOOTHUKH  YUPEKICHHS  JIOJIKHbI
MCITOJITHATD YCTAHOBJIEHHbBIN MOPSI0OK pabOTHI:

. Pabora ¢ nepcoHasbHBIMU JIaHHBIMK PAOOTHUKOB JIOJDKHA HE HApyLIaTh

TpebOoBaHMii 3akoHOoJaTe bcTBA PD U OKaIbHBIX HOPMATHBHLIX AKTOB
OpraHu3alMd, W  JO0JKHA  ObITb  HEMOCPEACTBEHHO  CBs3aHa ¢
OCYUIECTBJIEHHEM UMH CBOUX TPYJOBBIX (DYHKIIMH.

.Ilpn  cbope u oOpaGoTke mMepCOHANBbHBIX JaHHBIX  pabOTHHKA

paboronartenb  JOJKEH  PYKOBOACTBOBaThecst  Koncrurynuei PO,
Tpynoseim kogekcom PD 1 uHBIME (eliepaibHBIMH 3aKOHAMH.



3.1.3.

3.1.4.

3.1.5.

3.1.7.

[lepconanbhble naHHble paOOTHUKOB JOJKHBI OBITH MOJYYEHBI TOJILKO
HerocpeJICTBeHHO y Hero. Eciau st oOpaboOTKM ero JaHHbIX WIIH KX
MOJIy4eHHUs] TPUBJICKAIOTCS TPETbU JIMlLA, TO PabOTHUK JOJDKEH JaTb
peJBapuTe/ibHOe THUCbMEHHOe corjacue Ha 23T0. OJHOBPEMEHHO
pabOTHUK JOJUKeH ObITh yBeIOMIIEH O IHelsx cOopa uHpopmalu,
MCTOYHHUKAX ee TOJyYeHHs, a TakKe O T[OCIeJCTBUSIX OTKaza OT
Mpe0CTaBICHUs] MTUCbMEHHOTO corjacusi Ha cOop HH(pOPMALIHK.
[lepconanbHble JlanHble paOOTHUKA O €ro MOJUTHYECKUX, PEeTUTHO3HbIX
M MHBIX YO@XKJCHMsIX, YaCTHOM IKHU3HM, a TakKe UYJIEHCTBE B
OOLIECTBEHHBIX U MPO(COIO3HbIX OpraHU3alMsaX He Mojuiexar coopy
YUpEXKJIEHHEM, €ClId HHOE He MPEeLyCMOTPEHO 3aKOHOAATE/IbCTBOM.
3aluTa MepcoHalIbHbIX JAHHbIX pabOTHHUKA JIOJDKHA O0eCreyuBaThCs
MOJHOCTBIO 3a cueT paboToaarelis.

. YupexJeHue 00s13aHO NMpU mpueMe Ha padoTy, a TakkKe NP JIH0ObIX

M3MCHCHUAX [IpaBUJI pa6OTI>I C NepCOHAJIbHBIMHU JaHHbIMHU [MHCbMCHHO
3HAKOMHUTL C HUMH BCEX pa6OTHl/IKOB YUPCIKACHUA.

yqpemﬂeﬁne HE HUMECT IIpaBO IMPHUHYKAAThb pa6OTHI/IKOB K OTKa3zy OT
CBOUX IIpaB Ha 3alllMTy NEPCOHAJIbHBIX JaHHBIX.

4. OBA3AHHOCTHU PABOTHUKA

PaGoTHuk 00s13aH:

4.1.

4.2.

[lepenath paboronarento Bce mnepcoHalbHble JaHHbIE, YKa3aHHbIE B
COOTBETCTBYIOILIUX JIOKYMEHTaX.

B ycranoneHHblli mnpaBuiiaMM CpoK cooOuarh padoTojartenio 00
M3MEHEHHH CBOMX MEPCOHANIbHBIX JaHHbIX.

5. IPABA PABOTHKA

PaGoTHUK UMeeT npaBo:

Juli

5.2.

5.3.

5.4.

Ha npocmorp  nepcoHanbHOM — MHGpOpManMu,  UMEIOLIEHCs Y
paboToaaTels.

Ha cBoOojHbIA OecriiaTHbIM M HEOrpaHWYEHHbIH JOCTYI K CBOMM
[IepCOHANIbHBIM ~ JIaHHBIM, B TOM YHCJe TMpaBO Ha MoJlyuyeHHe
MOATBEPKJAAIOIIMX JIOKYMEHTOB B BHJIE CIPAaBOK, KOMUH WM B BH/IE
JAPYyroro o(huuMaibHOro JOKyMEHTa.

Ha poctyn K MeAMUMHCKHM JaHHBIM C [OMOLILIO MEAULMHCKOIrO
CIIELUATIUCTA 110 CBOEMY BBIOODY.

TpeGoBaTh  BHECTH  H3MEHEHHUS  WJIH  YAQIUTb  [EPCOHAIbHYIO
MH(pOpMaLMIO, MOJYyYEHHYIO pabdoTojaresieM B HapylIEHHWE HACTOSLIMX
npaBuil. Mi3MeHeHHsT BHOCSITCS Ha OCHOBAaHMM MHCbMEHHOIO 3asiBJICHHs
paOOTHHKA.



3 ds

5.6.

[TorpeGoBaTh 0T paboToaTest M3BECTUTH BCEX JIMIL, paHee MoJIy4HuBIINX
110 BUHE paboTojaresist HeloJHble UM HeBepHbIE MepCoHaIbHbIC JaHHbIe
0 paboTHHUKE.

OO0asnoBaTh B Cy/IeOHOM MNOpsiAKe Jt0Oble HEMpaBOMEpHbIC JCeHCTBHS
wid  OesnedictBue  paboronartesss npu  00paboTke M 3alUTE
[IePCOHAJIbHBIX JIaHHbIX PAOOTHHKA.

6. CbOP, ObPABOTKA U XPAHEHUME INEPCOHAJIBHBIX TAHHbIX

6.1,

6.2.

6.2.1.
6.2.2.
6.2.3.

OOpaboTka nepcoHalbHbIX JaHHBIX pabOTHUKA — HTO TOJyYEHHE
HH(OPMAaLMK W3 Pa3IMYHBIX MCTOYHHKOB, ee XpaHeHue, oOpaboTka, a
TakKe J11000e 1pyroe Ucroib30BaHue.

[lepconanbuble JaHHbIE MPENOCTABISIOTCS CaMUM pPabOTHHUKOB IMyTeM
3aIl0JIHEHUsl aHKEThl YCTaHOBIEHHON, GopMbl. Pabortonarens ob6sizan npu
WX  TIOJYYEHUH [IPOBEPUTH 3asiBJEHHbIE JaHHbIC [PEAbIBICHHBIM
[10JITBEPIKJAAIOLIUM JIOKYMEHTaM.

AHKeTa COIEP)KUT BOITPOCH! O MEPCOHATILHBIX JaHHBIX pa0OTHHKA.
AHKeTa J10J)KHa ObITh 3amoJIHeHa pabOTHUKOM JIHYHO.

AHKeTa pabOTHUKa XpPaHUTCS B JIMYHOM JieJie Y OTBETCTBEHHOrO JiMiia
paborojaTelist BMECTe C MPeA0CTaBICHHBIMHU JIOKYMEHTAMH.

. JIndnoe zaeio nociie npexkpatieHust Tpy10Boro qorosopa (3hpekruBHOro

KOHTpaKkTa) ¢ COTPYAHHUKOM Tepelaercs B apXMB M  XPaHUTCS
YCTaHOBJIEHHbIE 3aKOHOJATEJIbCTBOM CPOKH.

7. HEPEJAYA I[TIEPCOHAJIbBHBIX TAHHBIX

7.1.

[Ipn ocyuiecTBiIeHUM TMepeaaynd MepCcoOHANbHBIX JIaHHBIX PabOTHUKOB
TPeTbUM JILlaM padoToaaTelb 00s13aH:

e He coo0ulaTh MepcoHalbHbIE JaHHble 0€3 MOJIyYeHHOro COorJiacus
pa0oTHMKa, Kpome cjydaeB, Korjaa Takde OOs3aHHOCTH
YCTaHOBJIEHbI 3aKOHO/IaTE/ILCTBOM.

e He 1epeaaBaTh [E€pPCOHAJbHbIE  JIaHHble pabOTHUKA IS
MCIIOJIB30BAHHUS B KOMMEPYECKMX UeIsIX OT TPeTbUX Ul
coOmtofeHust npaBuil padoOTbl ¢ MEPCOHAJIbHBIMH JIaHHBIMH, a
TaKKe npe0CTaBICHHUS MUCbMEHHOIO MOJITBEPIK/ICH U
MCII0JIb30BaH s nepcoHaIbHbIX RaHHbBIX B nopsiike,
[PEeLYCMOTPEHHbIX  HACTOSAIIMM  TOJIOKEHMEM O  3alluTe
epCOHaIbHbIX JIaHHbIX.

e JaBarb JOCTYIl K [€PCOHAIBbHBIM JaHHLIM TOJbLKO JIMLAM,
MMEIOLIMM COOTBETCTBYIOIIMM JIOMYCK W HCIHOJB3YIOLUIUX MX
TOJIKO  JUISl  BBIMIOJIHEHUSI KOHKPETHBIX  IMOJHOMOYMM, He
1CcTpedoBaTh MHPOPMALIMIO O COCTOSTHUM 370POBbsi padOTHHKA, 34



MCKJIIOYEHHEM JJaHHBIX, KOTOpPbIE MOIYT IOBJIHUATL HA UCIIOJIHEHHE
paOOTHUKOM CBOMX TPYJOBbIX 00s13aHHOCTEM.

8. 10CTVYIl K HEPCOHAJIbHBIM JAHHbBIM COTPYJIHUKA

8.1. Buyrpennuit jgoctyn (Mcrosjp3oBaHMe HHMOpMALUUU PadOTHUKAMH
yupexaeHus ). [ IpaBo gqoctyna K nepcoHajbHbIM JaHHBIM UMEIOT:
e 3agenyromuit J10Y
® 3aMeCTUTesIb 3aBe/lyHOLIEero
e 3aMecTUTesb 3aBeaytolero no X4
® CTaplIMi BOCIIUTATEb
® cekpeTapb-MalllMHUCTKA
e MeJIULMHCKas cecTpa
e npexacenarens [IK
e cam pabOTHHUK
8.2. Bnewnui joctyn (rocynapcTBeHHble CTPYKTypshl). [lepcoHanbHbie
JlaHHble Pa0OTHHUKOB MOTYT MPEAOCTaBISITLCS TOJBKO MO 3alpocy
KOMIIETEHTHBIX OPraHOB, UMEIOLIMX COOTBETCTBYIOLIME MTOJTHOMOYHUS:
e (henepanbHas HajloroBas ciyxba
® [IPaBOOXPAHUTEJIbHbIC OPraHbl
® OpraHbl CTATUCTUKU
® BOEHKOMATBI
® OpraHbl COLMAIBHOIO CTPAXOBAHMUS
® [IEHCHOHHbIE (DOH/IbI
® [10Jpa3/ieieHus MyHUILIMIIATbHBIX OPraHOB YIIpaBJIeHUS
8.3.  /lpyrue opranusauuu (TpeTbH JULA).
CBeneHust 0 pabOTHUKE (B TOM YHUCJIE, YBOJEHHOM M3 JIaHHBIX apXHUBa)
[PEeAOCTaBISIIOTCS  TPETbMM  JIMUAM HA OCHOBAaHUM [MUCbMEHHOIO
3asBJIEHUs CaMOTo pabOTHHUKA.
8.4. PoJCTBEHHUKH U YJIEHbI CEMbH.
[lepconanbuble paHHble pabOTHMKA MPENOCTABISIIOTCS POJCTBEHHUKAM
WJIK YJIEHaM ero CeMbM TOJILKO € MUCbMEHHOI0 pa3pelieHus padoTHHKA.

9. BAIHUTA INIEPCOHAJIbHBIX TAHHbBIX PABOTHUKOB

9.1. B pamkax peaiu3auuud IyHKTOB Hactosero. [1onoKeHnst 0 3alinre
[ePCOHAIbHBIX JaHHBIX PAOOTHUKOB, 3aBEAYIOLIMH YUpexKJIeHUST U3/1aeT
MpUKa3 O Ha3HAYEeHWH JIMIA, OTBETCTBEHHOTO 3a COOJIIOJIEHHEe MOpsiiKa
paboThl ¢ MEPCOHAJIbLHBIMU JIAHHBIMH PAOOTHHUKOB, Ha KOTOPOM JiexKar
BCe 00S13aHHOCTH MO 0OecneYeHU0 KOH(MUICHIIMATIBHOCTH MOJIYYEHHbIX
JIAHHBIX, @ TaK’)Ke OpraHu3aluy padoTbl ¢ HUMM.



9.2. [Tlocrynatoue 3anpocbl OT TPeTbMX JIML HA  [PEJOCTABICHHE
MePCOHaNbHOM MHpOpMaLUU O pabOTHHUKE JOJDKHBI BH3HPOBATHCS C
pe30JIoLKeld 0 BO3MOXHOCTH OTBETa W [MOJIHOTE TPEeIOCTaBISIEMO
MH(pOpMaLHH.

9.3. llepenaya nHdopMaury MPOUCXOIUT TOJIBKO B ITMCbMEHHO BHJE. 3ampoc
JOJOKeH OBbIThb CJeJlaH B IHCBMEHHOM BHJIE C YyKa3aHHeM BCeX
PEKBH3HMTOB JIMLIA, 3alpallliBaIOILEro HH()OPMAIHIO.

9.4. Bce nojaydeHHble MepcoOHaANIbHBIC JIaHHbIE JOJDKHBI XPAHUTCS B MeCTe,
MCKJIIOYalOIleM HeCAaHKLIMOHUPOBAHHBINA JJOCTYT TPEThUX JIHIL.

9.5.  DHeKTpoHHble HOCUTENU HWHGOPMAUH, JOIKHBI ObITh 3aLMLIEHbI
KPUNITOrpapMuecKUMU CpeJICTBAMH 3alUThl HH()OPMALHH.

10.OTBETCTBEHHOCTb 3A PA3TJAUIEHUE WH®OPMAIIUU,
CBSI3BAHHOM C NEPCOHAJIbHBIVA JAHHBIMU PABOTHUKA

10.1. JIuua, npu3sHaHHbIe BUHOBHBIMH B HApPYILUEHUH MOJIOKEHHH HACTOSLLIErO
[lonoxenns o  3awmMTe  NEPCOHAIBHBIX  JIAHHBIX  PabOTHUKOB
MPUBJICKAIOTCS K JMCLMINIMHAPDHON, aJAMMHMCTPATHBHOH, I'PaXkJaaHCKO-
[IpaBOBOM u YIOJIOBHOM OTBETCTBEHHOCTH, B Mopsiake,
NpeyCMOTPEHHOM  3aKoHoAareJbcTBOM PO u  JloKaibHBIMHU
HOPMAaTHBHBIMU aKTAMH.



